
Pre-Course Review of:
 Course Outline
 Learning 

Outcomes
 Choice of Text(s)
 Grading Scheme, 

including grade 
distribution

 Syllabus

The purpose of the Course Moderation Form is to ensure the course delivered by 
the Instructor teaching the Navitas course for a given semester is consistent with 
the expectations and academic requirements of the University Course Coordinator

Mid-Course Review of:
 Midterm & answer 

keys
 Major 

Assignments
 Final Exams & 

answer keys

CC approves: 
 Midterms, and 

Answer Keys;
 Assignments; 
 Final Exam and 

Answer Keys

Proposed grades 
submitted to CC

Midterms, 
Assignments, and 

Final Exam Conducted

CC review assigned 
grades to ensure it 

was graded fairly and 
equivalent to that of 

University

CC approves final 
grade

Final Grade published 
to Students

Each CC evaluates  
and approves the 
Course Moderation 
Form submitted by 
the Instructor

<Week 0

Every term, instructors 
must adhere to the 
course moderation 
process, as reflected 
by the completion of a 
Course Moderation 
Form, signed off by 
the CC.

Week 5-10 >Week 13Week 13

CC to look at top, 
bottom and random 

10% of grade to 
ensure that each 
grade is assigned 

fairly and 
comparable to that 

of the University
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